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 Caroline Chisholm

  Education Foundation

“I promise to know neither country nor creed, 

but to serve all justly and impartially”

Caroline Chisholm Education Foundation

Staff Scholarship Guidelines 
1
Background 
This scholarship is the result of donations from staff members at the Chisholm Institute Staff Christmas Party.  The funds provide a scholarship for a Chisholm Institute student experiencing financial difficulty in accessing vocational studies.  
The scholarship will be offered across all campuses of Chisholm Institute, available to a student undertaking any course at Chisholm Institute.  Staff members are invited to nominate a student who meets the eligibility criteria outlined in the Guidelines.

2
Scholarship Funding
One (1) scholarship ($ TBA) is available for a Chisholm Institute student
3
Eligibility

This award will be available to students on all campuses of Chisholm Institute undertaking studies in any course.  
Applications made on the Caroline Chisholm Education Foundation Staff Scholarship Application Form, available below or via email from the Executive Officer of the Foundation, ccef@chisholm.edu.au will be accepted from existing or prospective students who meet one or more of the following requirements:

· Individual or family adversity

· Relocation as a refugee

· Economic barriers to further study

· Existing or prospective students attending a course at Chisholm Institute 
Applicants must be an Australian citizen or permanent resident or hold a permanent humanitarian visa
Holders of a Low Income Card are encouraged to apply
NOTE:
It is strongly advised that applicants indicate clearly on the Application Form any disadvantages to further study, which may include current or lifetime experiences.
4
Process
4.1 All Chisholm Institute staff will be emailed details of the Caroline Chisholm Education Foundation Staff Scholarship 
4.2 Staff, through their interaction with students may identify existing or prospective students who meet eligibility guidelines and encourage them to apply for a Caroline Chisholm Education Foundation Staff Scholarship
4.3 All applications received by the Executive Officer by the closing date of Friday 17 February 2012 will be referred to a Selection Panel which will include at least one independent member
Should there be only one (1) applicant, the application will be considered in relation to the selection criteria, and if compliant with all sections, the applicant will be declared successful
4.4 The Panel’s recommendation will be communicated via the Executive Officer to the Foundation Trustees who will consider the recommendation and endorse the successful application
4.5 The successful applicant will be advised immediately on completion of deliberations and endorsement
4.6 When the successful applicant has been advised and has indicated a desire to accept the scholarship, any other applicants will then be advised that they were unsuccessful on this occasion 
5
Selection Criteria

There are five key selection criteria consistent with Policy CCEF/1 Grant Disbursement Principles of the Caroline Chisholm Education Foundation against which applications will be assessed.  They should all be addressed on the Caroline Chisholm Education Foundation Staff Scholarship Application Form with any supporting evidence attached.

5.1 Demonstrated hardship

This may be determined by –

· any existing School/Institute records

· Institute processes and structures (eg Student Advisory Services)
· evidence volunteered by the nominee
· possession of a Low Income Card
5.2 Academic record

Any relevant records should be attached to the Application Form

5.3 Commitment to study

The applicant’s positive approach to studies should be demonstrated by -

· providing evidence of attendance, attitude, participation and approach to tasks
· outlining their ability to pursue studies in the face of adversity and challenge
5.4 Personal and other key attributes

An outline of the qualities the student possesses may include:

· how the applicant interacts with and shows respect for peers and teachers

· the effectiveness of the applicant’s interpersonal skills

· what level of passion, interest, knowledge, openness towards opportunities and suitability for a chosen vocation is shown by the applicant
5.5 Personal growth

Details of personal growth should indicate - 
· how the applicant is striving to reach personal potential

· what qualities of self-motivation and self-direction are being displayed by the applicant
· the positive role learning has played in the individual’s growth

6 Chisholm Staff Scholarship conditions

Scholarship recipient/s throughout the year must demonstrate:

· Compliance with Chisholm Institute’s Student Code of Conduct

· Adequate academic progress

· Willingness to meet/correspond with their Caroline Chisholm Education Foundation Ambassador on a regular basis

· Willingness to provide information about their progress as requested by Ambassadors or the Executive Officer
· Willingness to meet with representatives of the Foundation as requested to give an update on progress with their studies 

Failure to comply during the progress of the scholarship could result in the non-continuation of the scholarship.  
Withdrawal from the course will result in non-continuation of the scholarship and no further payments will be made.  
7 Distribution of Funds

On confirmation of the scholarship recipient, arrangements will be made to pay or refund fees and other charges by the Caroline Chisholm Education Foundation.  
After tuition and materials fees have been paid, remaining funds may be made available to cover books, equipment, protective clothing or other course requirements.  Any remaining funds may be disbursed to scholarship holders on a monthly basis as arranged with the Caroline Chisholm Education Foundation Executive Officer.
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